
Worksit e Training Forms 
To be completed monthly by each Apprentice 

 

 

 

1. Apprentice should print their name, month, year and last four digits of 

their Social Security number on the top of the form. 

 

2. Column headings A – X refer to the individual work processes. A further 

definition of these work processes and approximate hours of training can 

be found in “Appendix A” of the New York State Department of Labor 

provided in the Orientation Kit given to each apprentice entering the 

Apprentice Training Program.  

 

 

3. Days of the Month (lines 1 – 31): Enter the hours of worksite training or 

job experience under the appropriate category for each day worked. The 

hours of the day may be divided among several work process categories. 

At the end of the day, add the day’s entries and post the total on the right 

side under “hours”. 

 

4. Monthly Total Line: Add each column of hours worked during the month 

for each of the Work Processes categories. 

 

 

5. At the end of the month have your Supervisor sign and print his name at 

the bottom of the form. 

 

6. Submit the form monthly to the Apprentice Department of the Joint 

Industry Board. Each apprentice should retain a copy of the submitted 

forms for their records. 

 

 

These monthly forms must  be submit t ed by each apprent ice in order t o 

progress in t he Apprent ice Training Program. 

 

 

Blank forms can be obtained at  t he Apprent ice Department  of  t he Joint  

I ndust ry Board, on t he JI B w ebsit e (w w w .j ibei.org) , or  reproduced by 

t he apprent ice. 



)oo
ta?r!.) :
*o6>55

Ft!tuIalJ-
ooFFocotuIFzoU

)
)FoF

I
xx

I
xxx{too

tuzouJFzt0-
anatuJ(Lla

f.-oot

rnzFtoo-LrJ

tIFzo

tro=

a;E(E

ztro-

t!tlFzIa(!)toatU
J

0-:)U
)iio.9,toC

L

=U'
E(g
z tIJzFaJLll

zFat-IL

olo-
t'-l r-lr-lr.l xl l*1"- ln_ln-l*

F
-

F
.

N
ix I sl

x
(leuorldo s.lt 0O

e)
slus uaarc

(s.rq 0O
Z

) ssauarem
v &

aleS
 Bf

(grt ooz)
6urlooqsalqnorl 

? acrruaS

F
($q O

O
!) 6urue1se3

qcayl 'burzerg pue 6urp;a6a
(s:q 099) llelsur

eleO
-elaf 

7 crld6 raqrltr
(gtt 

O
O

 l) uorleuru.rral
? llelsul JaurolsueJla
($q O

S
I) 11e1su1 sig

uorlecrunuJuJoc ? punos

(1dg srq 0O
Z

) llelsut lorluoC
 I

ssaS
oJd 3 uolleluaulnJlsulo

(sttt 0O
 t )

6uruer6o.r6 ? llelsul O
ld

z
(srt ooz)

;1e1su1 LualsIg 
Jo.r1uo3

(glt 00t) uorlellelsul rolot/\l >

6r; 
{D

$
cf)

C
O

(o
srq 00r) 

1qe1su1 sA
g -r

09t) syC
 rE

 ? srapaal Y-
($rl oso'!)

uorlellelsul ualsIg 6unqbrl

(S
.'q ool)

uorlellelsul r{er1 elqe3-
($rJ O

O
z'L) salqeC

 ? serM
eleururel j 

actldg 
'p;e1su1o

(s'tr'l O
O

t)

llelsul reluac lorluoc JoloyI

(srr'l O
O

Z
) llelsul tonc rooll trul
(s.lt O

O
S

) slaued ?
spqqcllivls'silrN

es 
llP

lsul

(s.rq O
gZ

) s,{g lrnpuo3 pl6tu O

c.)
t-lo lr- lx ls I l*l*l* 

ln- =
$ 

$F
-lF

-t-
F

- 
F

-l F
-lF

- N
o

(gq ooo't.)
sA

g lrnpuo3 llem
uttll

co
($q ooe)

uollellelsul 
punot6laP

u6l

(gq ooz)
6uruue16 j 

1no,(e1 lcalol6

aJFF
N

 ".) $ ", (o r'- @
 o, P

 : : : : P
 P

 : P
 3 R

 i 
N

 R
 X

 K
 R

 N
 R

 R
 3;

o

Q
w

. 
uJL

E
E

iE
U

99;bE
I

tl
--l,-ll,-l

I

f.-
.f

(sq ogl) qet
-ard pue 6ur;pueg leuelenl

lttttl

I
l

I

I

I

I

ltil
tttttttl

li

ttttltt
tlttlttl

I

I

- 
1

llllllllll||lll

I
I

I
ttlttltl

T
T

l

I


